Steps to retrieve Participant's reports via the SAB manually

Step 1. Logon to the SAB.
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Step 2. Select File Transfer folder/option from left hand menu.

a Desktop - Microsoft Internet Explorer

=l8x]
| Fle Edit Vew Favortes Tools Help | i
|- S- NN L e i E |JAddress | c:\swiFTaliance \wiebStaton!home\WebStation_Standard.html | Eeo |JLrnks >
. =
«] ?

2 |
o 4
& " You can use the User Preferences function to select which module is started
by default when you enter SWIFTAlliance WehStation.
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Note The screen captured above may differs according to individual bank's setup.
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Step 3. In the File Transfer folder, select/click on the Get button from left hand
menu.

j Desktop - Microsoft Internet Explorer
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Step 4.

BCSIS Confidential

After clicking the Get button from left hand menu. The following screen
will be displayed. In the Get File — Template List screen, select/click
on the option (e.g. ST-get) available in the Template Name.

| C:\SWIFTAliance WebStationhome \WebStation_Standard himl

Stare-and-Fomward Masysysg_generich -

Page 4 of 11



In the Get File — Template List screen, after selecting the option the
Then click on the Acquire store-and-

Step 5.
following screen displayed.
forward queue button from SWIFT toolbar.
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The screen captured above may differs according to individual bank's setup.
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Step 6.

In the Get File — Template List screen, after clicking the Acquire
store-and-forward queue button,
displayed.
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The screen captured above may differs according to individual bank's setup.
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Step 7. In the Get File — Template List screen, after the acquiring queue has
been completed. Click on the Get button from SWIFT toolbar.
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Step 8. After clicking the Get button from SWIFT toolbar, the following screen
(i.e. Get — File Notification) will be displayed.

C:SWIFTAliance\WebStation |home \WebStation_Standard. html
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Step 9. In the Get File — Notification screen, click the <Get now=> button at
the bottom of the page to download the report.

' C:SWIFTAliance\WebStation |home \WebStation_Standard. html
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Step 10. Upon clicking the <Get now=> button, the following Save in folder will
be displayed. User will be able to save the report to the preferred folder
or directory.
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User will have to repeat Step 5 to 10 to retrieve all report available to
If there is no report available for downloading, the
=18 x]

Step 11.
his/her banks.
following screen will be displayed.
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The screen captured above may differs according to individual bank's setup.
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